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CONFIDENTIAL APPLICATION FOR EMPLOYMENT

	POSITION DETAILS
	

	Title of Post
	Finance Administrator


	PERSONAL DETAILS (use BLOCK LETTERS)

	Surname

	First Names


	Permanent Address 



	Address for correspondence (if different)



	Contacts    Private (      )                             Mobile                                        Email: 


	EDUCATIONAL QUALIFICATIONS

	Dates
	Educational Institution and conferring body
	Course of study and Subjects
	Qualification achieved  
	Grades achieved 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	PROFESSIONAL MEMBERSHIPS / ASSOCIATIONS

	


	 EMPLOYMENT History (please include a full employment history, most position recent first) 

	Employer


	Position Held / Main Duties and Responsibilities
	Date from
	Date to

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	REFEREE INFORMATION (please list three persons, including current employer. We reserve the right to contact any previous employer. 

	Name
	Full Postal Address
	Relationship to you
	Contact details

	
	
	
	Phone: 
Email

	
	
	
	Phone: 
Email: 

	
	
	
	Phone:

Fax:

Email: 

	Do you require notification before your referees are contacted?               


	APPLICANT DECLARATION

	All information provided in this application is, to the best of my knowledge, true and correct. 

PRINT NAME :                                           SIGNATURE :                                              DATE :


	Please return your completed application to jobs@camogie.ie or Recruitment, Camogie Association, Croke Park, Dublin 3 no later than 5.00 p.m. Wednesday 29th March 2017. 

Your application must include
· Letter of application

· A completed Confidential Application for Employment form;

· A completed Questionnaire (attached)


	Recruitment survey:

Where did you see the position advertised? 



	Applications submitted electronically to An Cumann Camógaíochta are protected under the Data Protection Acts
Please note shortlisting will apply.

The Camogie Association is an Equal Opportunities Employer.



An Cumann Camógaíochta

Finance Administrator

QUESTIONNAIRE

Name         

Please answer the questions by illustration from your previous experience. 

Please answer in bullet point format.

	1. What knowledge of modern Microsoft IT and software packages do you have? 
	

	2. Describe your experience with administering a Sales Ledger? 
	

	3. Describe your experience with administering a Purchases Ledger?
	

	4. Describe your experience with preparation for a year end audit? 
	

	5. Outline your experience of budget management and ensuring budgets are kept?
	

	6. Demonstrate your experience with     maintaining stock control? 
	

	 7. Demonstrate your experience with ensuring financial controls are adhered too? 
	

	8. Describe your experience with financial reporting to management?
	

	9. Describe your experience with monthly accounts reconciliation?
	

	10. Illustrate why you have strong organisations skills and ability to priorities work?
	

	11. Illustrate your experience of team working?
	

	12. Describe your experience assisting with the running of events?
	

	13. Describe your experience dealing with event ticketing?
	

	14. Describe any involvement you have in Gaelic Games, other sport or other voluntary bodies? Both in a professional and personal capacity. 
	

	15. Include here any further information that may help in assessing your application paying particular attention to the role responsibilities and person specification
	


Signature 




Date 

1

